1. Appointment/election of convener

2. Distribution of Ballot from (production of proxy form)

3. Speech and QA session

(i) Secretary

(ii) Treasurer

(iii) Vice Chairman

(iv) Chairman

(v) SMC - Secondary School

(vi) SMC – Primary School

4. Casting of Votes

5. Counting of votes – Convener, Li Hon Keung and Benny Ma

6. Announcement of results

N.B. – No ballot form will be issued after closing of the speech and QA session

